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Hi there! Welcome to Slide Factory. This is a
guideline in using our PowerPoint Template. In this
guide contains some useful ways to edit PowerPoint

according to what you want.

BEST RESOURCES
FOR PRESENTATIONS

The Simplest Way To Make A Stunning Presentation
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Let's Get Started



Installing Fonts vi

The first thing to do before open the PowerPoint file is installing font.

@
@)

Open Read me file
Inside Read me.txt, there is information about the
fonts used and links that we can access to download

the fonts used in PowerPoint

Download and Install

After download the fonts, then installing the fonts
with following this step:

Extract zip fonts folder > copy all the fonts >

then paste to C:\Users\WIndows\Fonts

= o X
Codora - Company Profil X ar
® New ~ o8 18] @D ® @ TN sort O view ~
<« v B <« Template PowerPoint > Template 2020 > 03 Maret > Codora - Company Profil > Codora - Company Profil Q. Search Codora - C...
> Home r B
> @ Andrian - Personal =h - \ n'
4 Downloads » PPT PPTX Codora - d me
Company Profile
= Documents »
> [ This PC
> &8 Network
4items  1item selected 125 bytes =
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Installing Fonts v2
-
The first thing to do before open the PowerPoint file is installing font e .
lFont_narne: Qpen Sans
. Oe;;::jTr)".;)\ée[:;);utz,.?’?L?ET)'pe Qutlines
Open Read me file abcdefghijkimnopgrstuvwxyz ABCDEFGHIJKLMNOPQRSTUVWXYZ
. o . 1234567890.:,; ' " (12) +-*/=
|nS|de Read meotXt, there IS Informatlon abOUt the 12 The quick brown fox jumps over the lazy dog. 1234567890

1e The quick brown fox jumps over the lazy dog. 1234567890
.. The quick brown fox jumps over the lazy dog. 12345678¢

the fonts used in PowerPoint l. The quick brown fox jumps over the I
@ Download and Install . The qUiCk brown fox jumps *

After download the fonts, then installing the fonts 60 Th e q U |Ck b rown fOX J L

fonts used and links that we can access to download

with following this step:
Open fonts folder > select the font that you

want to install (.otf / .ttf) > Double click > 2 Th e q u ic k b rown fc

choose install
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CUStO m ize Theme Do you have your own fonts pair or you want to change
the fonts? Following this step to change the font theme.
Font (1/3)

@ Go to tabs (1) Design > (2) Variants > (3) Click the dropdown

File Home Insert Draw Desig Transitio Animations  Slide Show Record Review View Help @®@Record

y: ——1l #
e - ] [ -y
i Customize Desi




Customize Theme
Font (2/3)

Choose (4) Fonts > (5) Customize Fonts

. .

Fonts
@] Effects

(B Background Styles
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Slide Format Designer
Size v Background

Customize Designer

Custom

SlideFactory Guideline 1
A2 | Gt
Office

Office
Ao | Cotrva

Office 2007 - 2010
A Cambria
@ Calibri

Calibri
Calibri
Calibri

Aa

Arial

Arial
Aa |

Corbel
A Corbel
@ Corbel

Candara
Candara
Aa

Candara

Franklin Gothic

A Franklin Gothic Med
a Franklin Gothic Book

Century Gothic

Century Gothic
AO Century Gothic

Tw Cen MT
Tw Cen MT
Twe Cen MT -

Aa

Customize Fonts... o |

Al
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Customize Theme
Font (3/3)

Create New Theme Fonts ? X
. . Latin text
@ Click and Choose the (6) Heading font > e ,
Heading font (Latin): Sample
(7) Body font > (8) Name the font theme oRaleway ¥ | | Heading
Body font (Latin): Body text body text body text. Bot
> (9) Save Open Sans a v

Complex script

Heading font (Complex script): Sample
Congratulation! Now your font theme was changed v Oleic
HI . . Body font (Complex script): 3 gl e gt e grlal o bl e
and will implement to the PowerPoint automatically — | T T
Name: Custom 1
o

9
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CUStom ize Theme Theme color is editable. You can edit and customize the
theme color by yourself with following this step.
Color (1/3)

@ Go to tabs (1) Design > (2) Variants > (3) Click the dropdown

File Home Insert Draw De5|g Transitio Animations  Slide Show Record Review View Help @®@Record

A . |

Aa ’

Designer

Click this for more tutorial
Slide Factory


https://www.youtube.com/watch?v=wG8ZVs3Mk3A&ab_channel=SlideFactory

Customize Theme | ===
Color (2/3)

Airwaves Light
Alami Dark

Aa ’

Alami Light
Arella Dark
Arella Light
Choose (4) Colors > (5) Customize Colors ATP Color Palette
Backerei - Light
Backerei Light
Bakery Dark

BC

Biru

Childhood
Childhood Dark
class

Clova Dark

Clova Light
Coda Dark

Coda Light
CONTOH 1

CP 1 Light

Click this for more tutorial e Customize Colors...
Slide Factory

HTHTHERL

- n Colors o

Fonts
@ Effects

@ Background Styles
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https://www.youtube.com/watch?v=wG8ZVs3Mk3A&ab_channel=SlideFactory
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Customize Theme o
Color (3/3) S

Text/Background - Light1 | | v

Text/Background -Dark2 [l v

(6) Choose Accent 1 to Accent 6 and Accent 1 - ) ,
Hyperlink
change the color > (7) Name the color Accent 2 - ~
Accent 3 o = ~
theme > (8) Save
Accent 4 = ~
Accent 5 i ~
Accent 6 . ~
Congratulation! Now your color theme was changed Hyperlink - -
and will implement to the PowerPoint automatically S = ~
o Name: |Custom 156
Reset Cancel

Click this for more tutorial
Slide Factory


https://www.youtube.com/watch?v=wG8ZVs3Mk3A&ab_channel=SlideFactory
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Drag and Drop PiCtu re You can easily change the image by drag and drop. Select

the image that you will insert into the slide and then drag it

(I nse rt PiCtu re) to the placeholder where you will display the image

@ copora Work with Team Onew- % O B 8 W | N

<« p M > Downloads > Images v C 2 Search Images
Cickiconto Clickicon to Clickicon to ) Home v Today
add picture ".' add picture '-: add picture 5
‘ ( " ; i i : > @ Andrian - Personal
) i Y Y
7y © - Q - Q
,,,,,,,,,,,,, R ™ 4 Downloads »
Marissa Clara Thomas Edison Stephano Doe Amanda Cun
— Documents » .
7
....... 7
“ . Clickiconto V4
i pichure > ETisPC
: > W Neyor(
‘ -~
- -
........... linkedin-sales-solutions-pAtA8xe_iVM-unsplash
James Bram

(1]
L8l

litem  1item selected 943 KB

—
w



Edit Chart

All chart is editable, you can change the data or the

chart it self. Following this step to change the chart

(1) Select the chart > (2) Go to tabs Chart
Design > (3) Choose Change Chart type > (4)
Select the type of chart you need > (5)
Choose Ok

-
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Slide Show Record Review View Help Chart Design  Format e
2
| | i B|EPdr d
TR TIETATRIT  E
blilidll hdbbib bduboll hdubih Select  Edit Change
N Data Data~v Chart Type
Chart Styles Data Type

6 ! 5 ! 4 3

oAn,..n.,?.X.‘s
[
weee |l (B U7 s a8 )83 40
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N Decription
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Add new Slide and
Chose Layout

File Home Insert Draw Design Transitions  Animations  Slide Show Recor

N e & DY O B

Table Pictures Screenshot Photo Shapes Icons 3D SmartArt Chart

v v v Album ~ v Models ~
Foll : : : 1_Office Theme
ollowing this steps to add new slide and choose the layout. e

B v v

LI | N ] ] )
1. Choose tabs Insert Blank Pages 18_Blank Pages 15_Blank Pages 21_Blank Pages 20_Blank Pages
2. Select New Slide dropdown 2 pommn | || ' I —
3. Choose the new slide and layout do you need

3 | | | |

17_Blank Pages 16_Blank Pages 19_Blank Pages 14_Blank Pages
(T N Y
3 .12_Blank Pages‘- 11_Blank Pages- 10_Blank Pages . 9_Blank Pages - 8_Blank Pages .
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Thank You
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