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How to Add images to a layered design

Choose File > Place Embedded, 
navigate to an image file in File 
Explorer (Windows) or Finder 
(macOS), and click Place.

Hold the Shift key to avoid 
distorting the image, and drag 
the corners of the image border 
to resize the added image.
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Click the check mark in the 
options bar to finalize the 
placement. This automatically 
creates a new layer containing 
the added image.
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How to Add Text

In the Tools panel, select 
the Horizontal Type tool
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Click on canvas and 
enter your text.
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In the option bar, choose a 
font, font size, color and other 
option for your text.

2 Click the check mark in the 
options bar to accept the text 
and exit text mode. This auto-
matically creates a new, editable 
type layer in the Layers panel
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How to Edit Text

Click Window on top menu, then Character. 
This will bring up Character Panel
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From here you can edit font type, 
size, color and style as you wish
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How to Edit Shape Color

Select the shape layer in the layer panel1With the shape layer selected, ensure 
that the shape tool is active to reveal 
your fill and stroke option in the upper 
settings bar.
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Now you will see a Fill and Stroke setting 
in the upper setting bar. As long as your 
shape layer is selected, you will see the 
active colors displayed here.

To Change the general color of your shape, 
Click on the fill option

3 In the color picker that appears, you can 
select the perfect color to fill your shape 
with. Then, once you’re happy, press OK 
to apply the color to your shape.
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How edit blending mode effect

Select a layer or group from the 
Layers panel. then choose a 
blending mode
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Note:
In the Blend Mode pop-up menu, scroll over different 

options to see how they look on your image. Photoshop 
displays a live preview of blend modes on the canvas.
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How to Put Image in a Shape

1. Click “File” on top menu, then “Place…”.
2. Choose the image you want to insert.
3. Right click image, click “Arrange”, then “Send Backward”.
4. Select both image and shape. Right click, choose “Make Clipping Mask”.



How to Replace Image

1. Click image you want to change.
2. Click “Image” button, then click “Relink” icon.



How to Edit Texts

1. Click “Window” on top menu, then “Type”, and then “Character”. This will 
bring up character/text window.

2. Edit font type, size, and style as you wish.



How to Change Object Color

1. Select object you want to change the color.
2. Double-click color icon on left sidebar to bring up the window.
3. Click “OK” if you have picked the right color.


